Overview of Nottingham Trent’s Learning Repositories  
NTU’s VLE NOW has a tool called the Learning Repository (LR). This tool was released to all staff at the beginning of the academic year 09-10. It provides the opportunity for academic and professional services staff to share learning resources between their learning rooms and with other staff within the university. The following provides an overview of NTU’s Learning Repositories  together with a summary of how staff can publish their learning content. 
I. What is a repository?

This is a software application which consists of a database of published digital learning resources, which offers search and retrieval services. It can really be described as a digital library. As part of the publishing process, to enable easy retrieval, resources are tagged with descriptive information, called metadata, The descriptive information is put into a metadata record that is comprised of fields e.g. title, author, description and copyright information. 
II. NOW’s Learning Repositories

Each School has a Learning Repository and there is a University-wide NTU Learning Repository where staff can, retrieve, publish, share and reuse digital resources. Files, topics and units from the Content area and the Manage Filestore within a learning room can be published to the Learning Repositories. However, content in other NOW tools such as discussions, Dropbox, assessments, self assessments, surveys and chat cannot.
III. How do staff access the Learning Repositories ?   
  
Access to the School Learning Repository and NTU’s Learning Repository is via the learning rooms in NOW. 

To publish to and retrieve resources from a School Learning Repository the learning room must be located in that School. For example, to publish to the School of Social Sciences, Learning Repository the learning room has to sit within the School of Social Sciences. 

Staff can publish to the NTU Learning Repository from any learning room. 
IV. What can staff do within the Learning Repositories ?

Within the School and NTU Learning Repositories the role of, Programme Lead, Module Lead, Contributor, Author, School Admin:
· Publish learning resources from their learning room to the School and NTU Learning Repositories  
· Search the School and NTU Learning Repositories  
· Retrieve learning resources from the School and NTU’s Learning Repositories  
· Create dynamic and locked links to learning resources within the School and NTU’s Learning Repositories  
· Edit and delete their learning resources within the School Learning Repository
· View reports on the usage of their learning resources within the School and NTU Learning Repositories  
· View published learning resources within the School and NTU Learning Repositories
· View information about a learning resources within the School and NTU Learning Repositories including metadata and the files
· Overwrite their learning resources within the School and NTU Learning Repositories  
· Add a review to a learning resource within the School and NTU Learning Repositories  
· Edit the metadata attached to their learning resources within the School and NTU Learning Repositories  
Staff Development Lead can do all the above within the NTU LR, unlike Schools they do not have their own designated LR.  
V. Is there any overall management of the learning resources within the School and NTU Learning Repository?

There is provision for each School to have a School Learning Repository Coordinator responsible for managing learning resources which reside in the School Learning Repository. In addition to the permissions given in IV the School Learning Repository Co-ordinator has permission to:

· Manage all resources in the School Learning Repository, which includes editing and deleting a resource 

· Overwrite any of the learning resources within the School Learning Repository 

· Manage reviews within the School Learning Repository which includes hide or show comments 

· See all hidden resources that are hidden by the author within the School Learning Repository
This role can be assigned to any existing role within NOW, for example the School VLE Co-ordinator, Programme Lead, School Admin etc. but the permissions are set at a School level, so for example if these extra permissions are given to the Programme Lead in the School of Science Technology the permissions will not be carried over to the Programme Lead role within other Schools.

The administration of the NTU Learning Repository is carried out by the Educational Development Unit. There is a take down policy for staff that have issues with learning resources published to the NTU Learning Repository see VII.    
VI. How is content quality assured?

The development of online educational resources published to the learning rooms is informed by the quality assurance processes of the School overseen by the SASQC. Additional guidance is provided on copyright and accessibility as outlined below.
Copyright
Copyright restrictions apply to the reuse of all learning content regardless of the subject area and regardless of whether staff are publishing to an Learning Repository or a learning room. The use of content maybe restricted or prohibited by rights of third parties, including but not limited to restriction under copyright laws. Staff should therefore verify that the intended use of the content is properly licensed or is otherwise authorised. For more information consult the following: 
· Copyright Checklist in the NOW Community course
· Copyright pages on the eLearning Community web site http://www.ntu.ac.uk/elearning/learning_teaching/copyright_legal/index.html 

· Copyright Advisor Lisa Warburton LIBCopyrightAdvisor@ntu.ac.uk.  

Accessibility
Making learning accessible is a responsibility for all and considerations with respect to accessibility are particularly important at the point of delivery. When planning to share content teaching staff have an extended duty to ensure that the maximum numbers of learners can access the content.
Ensuring that the creation and deposits of online resources to the Learning Repository can be retrieved and repurposed is the paramount consideration for supporting accessibility. For guidance on how to create accessible learning resources consult the following:

· Accessibility Checklist for Learning Resources in NOW v.1.1 in the NOW Community Course

· Accessibility pages on the eLearning Community web site http://www.ntu.ac.uk/elearning/learning_teaching/why_accessibility/index.html 

· Techdis web site http://www.techdis.ac.uk/index.php?p=6_6
VII. What happens if a member of staff is unhappy with something that they see in the School of NTU Learning Repository?

If a member of staff is unhappy with a learning resource in the School Learning Repository direct contact with the author of the learning resource is recommended. A Learning Repository Take-Down Request and Complaints Procedure will be in place in the event of issues relating to a resource in the NTU Learning Repository. Issues may include concern about an infringement of the University’s copyright policy or other matters. This is currently in draft form and will be issued in due course. 
VIII. Additional Services

In addition to the School and NTU Learning Repositories staff have access to MERLOT (Multimedia Educational Resource for Learning and Online Teaching)  http://www.merlot.org a US site which provides free access to peer reviewed online learning and teaching materials in a range of subject areas. As with the School and University learning repositories staff can search the resources from MERLOT and link to them within their learning rooms. 

Also, the integration of JorumOpen http://open.jorum.ac.uk which provides access to free learning and teaching resources deposited by UK HE and FE available under a Creative Commons Licence, is being investigated.  
For further information please contact

Vicki McGarvey vicki.mcgarvey@gmail.com 0115 848 2053
Educational Development Unit, Boots Library 
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